CITY OF HUTCHINSON




                     JOB DESCRIPTION










              Updated:  Dec. 2019



JOB TITLE:

Police Officer - Patrol


PAY GRADE:

PDNE01
DEPARTMENT:  
Police




FLSA STATUS:

Non-Exempt
DIVISION:

Patrol & Crime Prevention

BARGAINING UNIT:
FOP
Job description statements are intended to describe the general nature and level of work being performed by employees assigned to this job title. They are not intended to be construed as an exhaustive list of all responsibilities, duties and skills required. Management reserves the right to add, modify, change or rescind the work assignments or to make reasonable accommodations so that qualified employees can perform the essential functions of the job.


GENERAL SUMMARY

The primary function of this job is the enforcement of local, state and federal laws and ordinances and protection of life and property within the City of Hutchinson and surrounding area.  Officers work under the direction of the Patrol Sergeant or other higher-ranking officer and duties normally consist of patrol and traffic activities in the city on an assigned shift. Officers may be delegated to assignments in specialized areas such as neighborhood services, community services, criminal investigations services, administration, or other assignment.

ESSENTIAL FUNCTIONS
· Maintains community presence and/or responds to calls related to the protection of life and property, traffic incidents, and other public safety emergencies; Performs self-initiated patrols consisting of monitoring roadways, neighborhoods and high crime areas of the City; Observes traffic for violations of local ordinances and issues citations and/or makes arrests; Investigates and renders assistance at scene of vehicular accidents; summons ambulances and other law enforcement vehicles.
· Responds to patrol calls which include domestic incidents, burglaries, property crimes, child abuse, juvenile disturbances, health and welfare assists, alcohol and narcotics violations, civil standby, business and residential alarms, thefts, traffic accidents, civil protection order/no contact order violations, bomb threats, hazardous material spills, and other public and life safety incidents.


· Conducts both preliminary and follow-up investigations and collects evidence in disturbances, criminal incidents, hazardous incidents, vehicle accidents, and deaths; Verbally interacts with witnesses and victims, suspects, and offenders to obtain information; Conducts examinations of persons, vehicles, premises, or areas to determine the presence of individuals or illegal activities or articles.


· Determines the existence of probable cause and identifies and takes suspects and offenders into physical custody, or refers charges for review and prosecution; Takes suspect or offender into custody and delivers them to appropriate confinement location while maintaining security and safety of individuals being moved from one location to another; Prepares reports of arrests made, activities performed, and unusual incidents observed.
· Accurately prepares and testifies in various criminal, civil and traffic court proceedings; Executes official documents of the court serving arrest warrants, subpoenas, etc.; Performs court security functions as assigned.
MINIMUM JOB REQUIREMENTS

Education: 
A high school diploma or GED is required; and a technical degree or some college credit is preferred.  

Experience: 
Must be at least 21 years of age, be a US Citizen and achieve satisfactory results on appropriate written, physical agility, psychiatric, medical and background examinations. 

Licenses and Certifications:  
This position requires graduation from the Kansas Law Enforcement Training Center, 40 hours of continuing education annually.  Must possess and maintain a valid Kansas Driver's License with a satisfactory driving record and to be insurable to operate City vehicles.  CPR and First Aid certifications also required.

OTHER CHARACTERISTICS
Ability to:

· Analyze situations quickly and objectively, to recognize actual and potential dangers, and to determine proper course of action;


· Establish and maintain effective relations with fellow employees and with citizens with varied racial, ethnic or economic backgrounds; Cope with stressful situations calmly, fairly, tactfully, and with respect for individual rights;

· Make sound and reasonable decisions in accordance with laws, ordinances, regulations, and established procedures;

· Demonstrate integrity, ingenuity, and inventiveness in the performance of assigned tasks; learn new aspects of police work depending on specialty assignment areas;
· Effectively deal with personal danger which may include exposure to armed/dangerous persons, dangerous animals, communicable diseases, hazards of emergency driving, hazards associated with traffic control and working in and near traffic, and natural and man-made disasters; and
· Communicate effectively and produce written documents in the English language with clearly organized thoughts using proper sentence construction, punctuation and grammar.
Knowledge of: 
· Local, state and federal laws as applicable to municipal law enforcement; 


· Police Department General Orders and Operations Orders, Administrative Regulations, Memorandum of Understanding, and other related policies; and
· Correct spelling, grammar, punctuation, capitalization, and sentence construction to provide reports and memoranda.
Skilled in:
· Use police equipment, including vehicles, speed radar units, communications units, body armor, handcuffs, batons, and other related equipment;
· Shooting service weapon with proficiency in accordance with State Standards;
· Defensive tactics and officer safety skills;


· Standard administration of first aid; and


· Use of electronic equipment including laptop, job-related software, video equipment, radio, camera, etc.

ENVIRONMENTAL CONDITIONS & PHYSICAL DEMANDS

Environmental 

The employee is regularly exposed to adverse weather conditions including but not limited to extreme heat and cold for long durations.  Regular exposure to fumes or airborne particles, and occasional exposure to toxic or caustic chemicals.  Occasional risk of electrical shock, radiation, and vibration.  The noise level in the work environment is usually moderate but may be very loud due to sirens, firearm training, etc. The nature of the work also requires the incumbent to drive motorized vehicles, operate a variety of law enforcement equipment, work in heavy vehicle traffic conditions and often work with constant interruptions.
Incumbents are required to work various shifts and overtime assignments including nights and weekends.  In performing law enforcement duties, incumbents have extensive public contact, regularly work in hazardous situations that may involve abusive persons, potential physical violence, and the risk of exposure to toxic chemicals and bloodborne pathogens.  
Physical

During emergency operations and performing life-saving and rescue procedures, work requires the mobility, flexibility, stamina, strength, and physical reflexes to effect arrests, subdue resisting individuals, chase fleeing subjects, run, walk, crouch or crawl, move equipment and injured/deceased persons, climb stairs/ladders.  Must also have the ability to stand, sit and tolerate adverse weather conditions for extended periods of time without breaks.  
Audio-visual discrimination and perception is required for making observations, reading and writing, safely operating emergency vehicles under dangerous and high-speed situations, sighting and shooting a firearm, operating equipment, assessing the situation at an incident scene, communicating with others, understanding and interpreting radio traffic, clearly communicating on the radio and phone systems, interrogating and interviewing people, and discerning noises that may require investigation.

Sufficient vision or other powers of observation, with or without reasonable accommodation, which permits the employee to comprehend written work instructions, perform surveillance, , gather 

evidence at crime scenes, and coordinate and conduct detailed investigations; 


Mental

Work requires the ability to make quick, lucid decisions during emergency situations that may be extremely dynamic, dangerous, and mentally stressful.  Must have the ability to make rapid, accurate decisions frequently involving the life safety of suspects, civilians and other police officers.  Law enforcement is paramilitary in nature and during operations police officers must be able to receive and carry out orders and without question.    The nature of the work requires memory for details, emotional stability, discriminating thinking, and creative problem solving.
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